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As per the ILEU By-Laws the Executive Board of the ILEU shall set rules for meetings hosted 
on an internet meeting service.  It is the goal of these rules to ensure fair and equal 
participation and to preserve as much of the parliamentary procedure as possible while 
allowing the meeting to occur and progress without unnecessary delays.


1. The ILEU will use Zoom as it’s internet meeting service.

2. All attendees must create a Zoom account and log into the meeting using one of the 

available Zoom applications.  No dial-in only attendees will be permitted.

3. Each Attendee’s displayed name must be the name that they go by at the workplace 

(typically their legal name, but there are exceptions).

4. Only Members may attend Union meetings and each Attendee must sign up in advance of 

the meetings using links sent to each member by email.

5. Members who register up to 1 hour prior to the meeting start time shall be guaranteed 

registration approval and sent a meeting link through email.  If members sign up after this 
deadline, every effort will be made to admit the member, but the Board shall not be 
responsible for a member being unable to join a meeting due to late registration.


6. Attendees must use the “Raise Hand” feature to seek recognition from the chair.  Upon 
recognizing that a member has the floor, the meeting host shall clear the “Raise Hand” list.


7. A member who intends to interrupt a speaker shall post the proper motion from Robert’s 
Rules of Order (e.g. Point of Order, Point of Information, etc.) into the Chat or Q&A function 
and shall then be recognized by the chair.


8. Attendees shall not post cross talk messages into the chat or Q&A, nor use them to avoid 
seeking recognition for the floor.


9. Attendees making a motion must be prepared to present the motion in writing at the 
request of the Chair by typing the exact text of the motion into the Zoom Chat or Q&A to 
share it with the Chair and meeting host.


10. Votes by attendees shall use the polling function of Zoom and votes will be held open for a 
minimum of 1 minute to give attendees the opportunity to vote.  The results of each vote 
shall be shown in the Zoom application after each vote has occurred.


11. The Chair may direct the muting of a member’s connection or ejection from the meeting of 
any member who persists in disrupting the meeting.  Such disruptions include but are not 
limited to: making dilatory or frivolous motions, speaking when not recognized, making 
inappropriate remarks, or otherwise failing to follow these rules. The Chair’s decision to do 
so is subject to an undebatable appeal that can be made by any member, must be 
seconded, and is decided by majority vote. The results of the vote on an appeal will be 
shown to the attendees in the meeting and recorded in the minutes.


